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NATIONAL SCHEDULED CASTE & SCHEDULED TRIBES FINANCE AND 

DEVELOPMENT CORPORATION 

LTC RULES, 1992 

I.  RULE: 

 

These rules will be called “National Scheduled Caste & Scheduled Tribes Finance and 

Development Corporation Leave Travel Concession Rules, 1992”.  

 

II.  OBJECTIVE: 

 

To provide as a measure of welfare, travel assistance to the employees of the corporation and the 

members of their families for visiting their home town/any place in India subject to the 

conditions here in after provided. 

 

III. DEFINITIONS: 

 

In these rules, unless the context otherwise requires:- 

 

III.1)  CORPORATION means National Scheduled Caste & Scheduled Tribes Finance and 

Development Corporation, its headquarters, zonal offices, regional offices and branch 

offices. 

 

III.2) EMPLOYEE means a person employed in the corporation who has completed one year 

of continuous services in the corporation on the date of commencement of the outward 

journey but excludes the following: 

a) Persons not in the whole time employment of the Corporation. 

b) Casual/ Daily waged/ Adhoc Employees. 

c) Apprentices/ Trainees on stipend and 

d) Persons entitled to railway Privilege/PTOs as personal to them.  

 

For the purpose of calculating the minimum period of continuous services 

participation in a strike declared illegal under the Industrial Disputes Act 1947 and 

unauthorized absence on the part of the employees shall be deemed to cause 

interruption or break in services for the purpose of LTC unless otherwise decided by 

the competent Authority. 

 

CLARIFICATION: 

 

e)  Employees appointed on the deputation from Central/State Government/Public 

Sector Undertakings/ Autonomous bodies with the corporation will be eligible for 

the concession as per the term and condition of their deputation, irrespective of 

whether they have completed one year continuous service in the corporation or not. 

Their period of service will be reckoned by taking into account the services 

rendered by them in their parent department. The cost of the concession availed by 

them during their period of deputation will be met by the corporation. Their 
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entitled to LTC and the block period applicable to them will, however require to be 

certified by the appropriate authority in their parent department. 

 

In case of deputationists absorbed in the service of the corporation, stipulation                                            

of one year would not apply. They may avail of LTC for the current block period 

provided they have not already availed of it prior to absorption. 

 

f) Employees appointed on contract basis will be eligible for the concession under 

these rules on completion of one year continuous services only if the period of the 

contract exceeds one year. Where the initial contract is for one year but is later 

extended the total duration of the contract will be taken into account for this 

purpose. 

 

g)  Employees appointed on re-employment basis will be eligible for the concession 

under these rules on completion of one year continuous services. However in case 

the re-employment is immediately after retirement from the services of this 

corporation, the period of re-employed service will be treated as continuous with 

the previous service for the purpose of this concession i.e. if the employee has 

availed of the concession to visit any place in India in respect of a block of four 

years before hi retirement and  he is re-employed without any break, he will not be 

eligible to avail this concession till the expiry of the particular block of four years. 

  III.3) FAMILY means the employees spouse, legitimate children, including legally adopted 

children, step children, major sons, and widowed daughters (whether or not residing with 

but dependant upon the employee), parents, step mother, sisters (unmarried or widowed), 

minor brothers provided they are residing with and are wholly depended on the employee 

i.e. their income from all sources does not exceed Rs. 500/- per month (the amount of 

scholarship/ stipend being received by the dependent children of the employee will not be 

treated as income for deciding the dependency on the employee.) 

 

 III.4) HEADQUATERS means the normal place or duty of an employee at the time of outward 

journey. 

 

 III.5) HOME TOWN means the permanent home town or village of the employee as entered in 

the service record or as the service of the corporation and accepted by the competent 

authority. 

 

 Home Town shall be a place which the employee is required to visit at intervals for 

discharging domestic and social obligations or where he owns immovable property or 

where he had been residing for some years before joining the corporation. 

 

  The declaration of home town once made shall ordinarily be treated as final. In 

exceptional circumstances, a change in the declaration may be allowed by the competent 

authority at his discretion provided that such a change is not made more than once during 

the entire service of the employee. Where both husband and wife are employees of the 

corporation, and the couple will be treated as a single family unit and should declare only 

one place as their joint home town and the concessions for the family will be admissible 
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either to the husband or to the wife as per the option exercised by them. In this case, only 

one set of dependent parents, step mother, sisters (unmarried or widowed) and minor 

brothers will be included for the purpose of availing this concession at the option of the 

employee. 

 

III.6) ANY PLACE IN INDIA means any place within the territory of India including the home 

town of the employee.  

 

III.7)  SHORTEST ROUTE means the route by which the destination can be reached earliest in 

a point of time by approved mode of travel. 

 

III.8)  BLOCK YEAR means as a group of 2 consecutive calendar years or a period of 4 

consecutive calendar year an the current block is 1990-1993. 

 

III.9)  COMPETENT AUTHORITY means an officer delegated with the powers of accepting 

home town declaration sanctioning leave travel concession/leave and counter signing 

LTC claims under the approved delegation of powers. 

 

III.10) REIMBURSEMENT means payment in respect of journey to home town and any place 

in India to the extent of 100% of the to and fro fare by rail/road/sea as per entitled of the 

employees, including reservation charges, sleeper charges, surcharge and ticket 

cancellation charges if (cancellation of the journey solely due to official reasons and is in 

the over interest of the corporation). 

 

IV . ENTITLEMENT AND REIMBURSEMENT: 

 

LTC under these rules shall be admissible to such employees as are entitled to and 

proceed on regular leave such as earned leave, casual leave, special casual leave, half pay 

leave, extra ordinary leave, maternity leave and study leave. No employee can avail of 

the concession during the weekend or other period of holiday alone. The members of the 

employee family may, however avail the concession irrespective of whether he/she avails 

LTC or not. The concession admissible to employees and his/her family members is, 

however subject to conditions here in after provided. 

 

IV.1)  Reimbursement of actual cost of travel by the entitled class from the headquarters to 

home town (irrespective the distance and back). By the shortest route once block of two 

calendar years. 

 

IV.2)  Reimbursement of actual cost of travel by entitled from the headquarters to any place in 

India (irrespective of the distance) and back by the shortest route once block of four 

calendar years in lieu of and adjust against the one of the 2 concessions available under 

(IV.1) above. 

 

IV.3)  An unmarried employee or an  employee whose family living away from the 

headquarters may in lieu of concessions under these rules choose to avail LTC for self 

only to visit his home every year in a block of four calendar years. 
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IV.4)  In case an employee is deputed for training which entails change of headquarters, during 

the period of training. LTC for self and family will be permissible between the station of 

training and the home town.   

 

CLARIFICATION: 

a) An employee can thus avail LTC twice in a block of four years i.e. once for travelling 

to his/her home town only and once for journey to any place in India including his/her 

home town. In case an employee does not avail of the concession admissible in a 

block of two years of four years, he/ she may avail of the same in the first year of the 

next block in the succeeding calendar year. In this case an employee can possibly 

avail of the concession twice during the same calendar year but the regular block 

years will remain unchanged. The date of commencement to which the concession is 

debitable.  

 

In case an employee complete one year continuous service during the midst of the 

block of four years he/she can avail of the concession only once during the remaining 

block period either for home town or any place in India. 

 

b) While availing LTC to visit any place in India an employee and/or members of 

his/her family may visit the same place or different places of their choice. However 

the intended place of visit shall be declare by the employee in advance an thereafter 

the declare place must be visited to become eligible for making the LTC claim. In 

case, the declared place of visit is to be changed the same must be done before the 

commencement of the journey only with the approval of the competent authority and 

not after the commencement of the journey. 

 

The employee and members of his/her family need not travel together while availing 

LTC to visit home town or any place in India in the same calendar year i.e. they may 

travel either together or separately and at different times to different places. Where 

they travel in different groups and at the different times, reimbursement of 

expenditure shall be allowed in respect of each group provided the journey of each 

group is completed within 6 months of the date of commencement of outward journey 

by the other group. In such cases, the number of groups will not exceed two. However 

if one group of the family/ has been allowed to avail the LTC to home town, the other 

group been allowed to avail the LTC to home town and not for visit in any place in 

India. 

 

IV.5)  The concession is admissible to the members of employee’s family with reference to the 

facts existing at the time of outward and inward journeys independently. A charge therein 

may result in entitlement to reimbursement as in the following cases: 

 

a) For the outward journey only – A dependent son/ daughter getting employed or 

getting married after going to the home town or remaining there for pursuance of 

studies or the members of the family having performed the journey to hometown 

have no intention of completing the return journey from the home town. 
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b) For return journey- A newly married husband /wife of the employee coming from 

the home town to the headquarters or a husband/wife of the employee who has been 

living for a long time at the home town and did not avail of the concession in respect 

of the outward journey. If an employee gets married at a place which is on the 

shortest route to the home town/declared destination and back to the headquarters of 

the employee. 

 

c) A dependent son/daughter returning with parents or coming alone from home town 

he/has been pursuing his/her studies. 

 

 

d) A child who has completed the chargeable age only at the time of return journey. 

 

e) A child legally adopted by the employees while staying in the home town. 

 

f) Where the journey is performed by the children of an employee studying in 

educational institutions located at a place other than the employees headquarters or 

home town, LTC will be allowed to them once in a year as per the following 

alternatives: 

 

    FROM     To 

Place of study    Employees Headquarters 

Place of study    Employee’s Home Town 

    Place of study Any other places where the employee or his 

family is proceeding on LTC. 

   Place of study  

IV.6)   An employee due for superannuation may avail the concession if he/she is otherwise 

eligible, therefore provided the return journey is completed before the date of 

superannuation. 

 

IV.7)  An employee who has submitted notice of resignation from the service of the 

corporation shall be permitted to avail the concession to home town or any place in 

India during the notice period provided the return journey is complete before the 

expiry of the notice period and the employee rejoins duty after availing LTC. 

 

IV.8)  In case an employee declares the place outside India his home town, the concession 

shall be limited to the fare up to and from the railway station/airport/seaport in India 

nearest to the home town by the shortest route. 

 

IV.9)  Where the spouse of an employee is employed outside the corporation the concession 

will be admissible to the spouse on the condition that are similar concession is not 

available in the organization in which he/she is employed or where it is available 

he/she gives an undertaking not to avail the same. A certificate to this effect should be 

furnished by the employee at the time of preferring the claim. 
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IV.10)  The concession under these rules will not be admissible to an employee under the 

following circumstances: 

a) To an employee under suspension. He/she will however be allowed to avail the 

concession for the same block year after the suspension is revoked and he/she joins 

duty. During the period of suspension the concession will continue to be available to 

the members of his/her family. 

 

b)  To an employee who proceeds on regular leave and resigns his post without returning 

to duty the entire amount of advance, If drawn, will be recovered from the dues of the 

employees. 

 

IV.11) Entitlements of an employee if the made of travel is rail: As per the entitlement 

stipulated in the NSFDC Travelling Allowance Rules (amended from time to time) 

subject to the condition that none of the employees irrespective of their normal 

entitlement will be permitted to travel by AC 1
st
 class. They may, however travel by 

AC 2
nd 

class 2 Tier Sleeper/AC Chair car/1
st
 class etc. provided the AC chair car 

facility is available on the shortest route otherwise the reimbursement will be limited 

to 1
st
 class fare only. 

 

IV.12)  Entitlements of an employee if the made of travel is bus: As per the entitlement 

stipulated in the NSFDC Travelling Allowance Rules (amended from time to time) 

subject to the following condition: 

 

a) In case of places not connected by rail and with a public transport system having 

vehicles running between fixed points at regular intervals and charging fixed 

rates, employee shall be reimbursed the fare actually charged by such a system for 

the appropriate class of accommodation of the transport system, i.e. Deluxe 

Express or Ordinary as the case may be. 

 

b) Where an employee travelling by bus/road rakes a seat(s) in a bus/van run by 

State Tourism Corporation or by the Transport Services run by the other 

Government or local bodies, to visit any place in India, the reimbursement will be 

either the actual hire charges or the amount reimbursable on the journey to the 

declared place of visit had the journey been undertaken by the entitled class buy 

rail by the shortest route, whichever is less. 

 

c) Reimbursement shall not be admissible for journey by a private car (owned, 

borrowed, or hired) or bus or other vehicles owned by private operators. However 

in case the private bus operators are running a regular transport service from point 

to point at regular intervals at fixed rates with the approvals of the Transport 

authorities/ State Government, the reimbursement will be as per rule IV.12(a) 

above. 

 

d)  Travel by air is also not admissible. 
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IV.13)  Entitlement in case of places not connected by any means of transport: For travel 

between places not connected by any other means of transport, an employee can avail 

of animal transport like elephant, camel etc in which case mileage allowance will be 

admissible as per entitlement laid down in the NSFDC TA rules as amended from 

time to time. 

 

IV.14)  Entitlement to employees if the mode of travel is streamer:  For journeys to Port 

Blair, Andaman and Nicobar Islands, the surface journey to the nearest port will be 

regulated as other journey under these rules. With regard to the sea passage from the 

port of embarkation to Port Blair, employees entitled to travel by second class rail 

will be allowed reimbursement for travel by either bunk class or second class by ships 

run by the shipping corporation of India. The employees entitled to travel by first 

class and above will be allowed in the reimbursement for travel by first class/deluxe 

class of ships run by the Shipping Corporation of India. 

 

CLARIFICATION 

 

An employee may travel in a lower or higher class of rail/bus/streamer or by air but will 

be reimbursed fare limited to the entitled class or the lower class in the extent actually 

used. For the purpose of LTC, the entitlement will be decided by the status/pay of the 

employee on the actual date commencement of outward journey. 

 

V. GRANT OF LTC ADVANCES: 

 

V.1) Advances will be granted to employees of the corporation to enable them to avail 

themselves of the concession under these rules. 

 

V.2) The advances in each case will be limited to 80% of the estimated amount which the 

corporation will have to reimburse under these rules in respect of journey both ways. 

 

V.3) If the family travels separately from the employee, the advance may also be drawn 

separately to the extent admissible. 

 

V.4) The advance both for the outward and return journey will be admissible only if the 

return journey is to be completed within 90 days of the commencement of the outward 

journey. If after drawing the advances for journey both ways, it becomes clear that the 

return journey cannot be completed within 90 days, half of the advance or advance for 

inward journey, whichever is greater should be refunded forthwith. 

 

V.5) Advance may be drawn up to one month before the proposed date of commencement of 

the outward journey. 

 

V.6) If after drawing the advance, the journey is not performance and the entire amount of 

advance is not refunded by the date of commencement of the outward journey, the full 

amount shall be recovered from the pay of the employee in a lump sum. If such full 
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amount is not recoverable from the pay of the employee, he/she will be liable to the 

charged penal interest @12% till such time the full amount is recovered.  

 

V.7) In case after drawing the advance the journey is not performed to the declared 

destination and the entire amount of advance is not refunded within 7 days from the 

date on which the employee reports back for duty or returning from leave, the full 

amount shall be recovered from the pay of the employee in a lump sum. If such full 

amount is not recoverable from the pay of the employee he/she will be liable to b 

charged penal interest @12% p.a. till such time the full amount is recovered.  

 

V.8) If after performance/completion of the journey and or return from leave, the employee 

does not account for the advance within one month from the date on which he report, 

back on duty, the full amount shall be recovered from the pay of the employee in a 

lump sum. If such full amount not recoverable from the pay of the employee he/she will 

not liable to be charged penal interest @12% p.a. till such time the full amount is 

recovered. 

 

V.9) If the advance is drawn for the class of accommodation as on return from leave the 

journey is performed in a lower class or if the advance is drawn for certain family 

members but the actual journey is not performed by all of them the extra amount will 

have to refunded within 7 days from the date on which he reports back on duty. 

 

V.10)  Subject to recommendation received from the department concerned order for LTC 

advance shall be issued by personnel and administration department. 

 

VI. ADJUSTMENT FOR CLAIMS: 

VI.1) The reimbursement of LTC claims will be allowed by the entitled class or the actual 

class of   travel whichever is lower (as per TA Rules) between the home town/declared 

destinations and the Headquarters by the shortest route on through ticket basis, even 

through the employee of his/her family members may travel by any route or any class 

to halt anywhere on the way to or from the hometown/declared destination. The journey 

need not necessarily commence from and end at the headquarters but the 

reimbursement will be limited to the actual distance travelled or the distance between 

the headquarters/hometown declared destinations whichever is less. 

 

VI.2) In case of employee availing LTC, is recalled to duty in the interest of the work if the 

corporation, while the outward journey will be covered by these rules he will be entitled 

to TA as per rules in respect of the inward journey to headquarters. 

 

VI.3) The claims in adjustment of the advance should be preferred within one month from the 

date on which the employee returns back on duty, if advance has been drawn. Separate 

advance for different batches may be adjusted to separate claims. A consolidated 

advance should, however be adjusted in a single bill. 

 

VI.4) While availing LTC to any place in India, an employee may travel by pilgrim/special 

train or avail himself of the concessional circular tickets offered by the authorities in 
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conjunction with the LTC. The reimbursement in such cases will however be limited to 

the fare by the entitled class of rail ravel or the actual fare whichever less, between the 

headquarters is and declared destination. 

 

VI.5) Where journey between places connected by rail or a part thereof is performed by road 

or by public transport reimbursement will be on the basis of the railway fare by the 

entitled class by the shortest route or on the basis of actual expenses whichever is less. 

 

VI.6) In order to facilitate the determination of genuineness of the LTC claim journey should 

be verified as under:- 

a) All the receipt submitted along with LTC claims should bear the signature of the 

employee on the back of the receipt. 

 

b) Full details must be indicated in the body of the claim including ticket numbers. 

 

 

VII. DISPINLARY ACTION FOR FRADULENT CASES:    

 

VII.1) If the disciplinary authority decides to initial disciplinary proceedings against an 

employee on the charge of preferring a fraudulent claim of LTC, such employee shall 

not be allowed the LTC till the finalization of such disciplinary proceedings. 

 

VII.2) If the disciplinary proceedings result in imposition of any of the penalties under the 

conduct, Disciplinary and appeal rules of the Corporation, the employee shall not be 

allowed to avail the next 2 blocks/sets of 2 year, in addition to the block already 

withheld during the pendency of the disciplinary proceedings. 

 

VII.3) If the employee is fully exonerated of the charge of fraudulent claim of LTC, he will be 

allowed to avail of the concession withheld earlier as addition blocks in future block 

years but before the normal date of his/her superannuation. 

 

VIII. INTERPRETATION: 

 

 If there is any doubt regarding any of the provisions of these rules, the matter may be 

taken up by the employees with the Competent Authority in which case the decision of 

the CMD/MD shall be final and binding. 

 

 GENERAL:  

 

 In respect of all matters which are not specifically covered in the above rules, LTC 

rules of the Central Government notified from time to time will be followed in so far as 

they are not in consistent with these rules. 
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POWER TO RELAX: 

 

 Where the CMD/MD is satisfied that the operation of any of these rules causes undue 

hardship in any particular case, he may by order for reasons to be recorded in writing 

dispense with or relax the requirement of these rules to such extent and subject to such 

exceptions and conditions as he may consider necessary for dealing with the case in a 

just and equitable manner. 

 

 These rules come into force with immediate effect and in supersession of all earlier 

rules and instructions notified in this regard. 

    



NATIONAL SCHEDULED CASTES FINANCtr AND DEVELOPMENT CORPORATION.
DELHI

No. :NSFD CIP erslLT Cl 9 I I April 181h,2019

OFFICE ORDER

In terms of DoPT OM No.3l0lll3l20l8-Estt.(A-IV) dated 20.09.2018, the Board of
Directors of NSFDC in its 150tr'Meeting held on20.03.2019 has approved the relaxation for
travel on LTC to North East Region (NER), Jammu & Kashmir (J&K) and Andarnan & Nicobar
Islands (A&N) to the employees of the Corporation, for a further period of two years w.e.f.
26.09.2018 till 25.09.2020, as per the following scheme:

(i) LTC fbr visiting NER, J&K and A&N in lieu of a Home Tor,vn LTC.
(ii) Facility of air journey to officials/employees of the Corporation fbr visiting NER,

J&K and A&N.
(iii) Permission to undertake journey to North East Region (NER), Jammu and

I(ashmir (J&K) and Andaman & Nicobar Islands (A&N) by private airlines.

2. The above special dispensation is subject to the follorving terms & conditions:

(i) All eligible employees may avail LTC to visit any place in NER/J&IOA&N
against the conversion of their one Home Town LTC in a fbur year block.

(ii) Officials/employees of the Corporation, whose Home Town and Headquarters/
place of posting are the sarne, are not allou,ed the conversion.

(iii) Officials/employees of tl-re Corporation. entitlecl to travel by air, can avail this LTC
from tl'reir Headquarters in Economy Class of air b-v ar-ry airlines sub.iect to
maximum fare limit of LTC-80 fares.

(i") Officials/employees of the Corporation are allowed to travel by air in Economy
Class by any airlines sr,rbject to the maximum fare limit of LTC-80 fares, in the
following sectors:

(a) Betrveen I(olkata/Guwahati and ar.ry place in NER.

(b) Between Kolhata/Chennai/Visakhapatnam and Port Blair.

(c) Betrveen Delhi/Amritsar and anl,place inJ&K.

Journey by officials/employees of the Corporation from their Headquarters up to
I(olkata/Guwahati/Chennai/Visakhapatnam/DelhiiAmritsar will have to be
undertaken as per their entitlement"

Air travel by officials/employee of the Corporation, to NER. .l&K and A&N is
allorved u'hether they avail the normal anywhere in India LTC or in lier,r of the
Home Town LTC as permitted.

(v)



(vi) Air Tickets are to be purchased directly from the airlines (Booking counters,
website of airlines) or by utilizing the service of AuthorizedTravel Agents viz.
'M/s Balmer Lawrie & Company', 'M/s Ashok Travels & Tours' and'IRCTC' (to
the extent IRCTC is authorized as per DoPT's OM No.310111612002-Estt.(A)
dated 2.12.2009) while undertaking LTC journey. Booking qf tickets through any
other agencies is strictly not permitte4. no request in this regard shall be
considered. in ?n)z case.

This issues with the approval of the Competent Authority.

(David Hrangate)
Deputy General Manager (HR &Admn.)

Distribution:

1.

2.

J.

4.

A11 Offi cials/employees.
All Zonal Offices.
PPS to CMDiAPS to CGM.
Hindi CellA.Jotice Board.
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